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SIA “RIGAS UNIVERSALAIS TERMINALS”
UN SIA “ALPHA EKSPRESS”

IEKSEJAS KARTIBAS NOTEIKUMI

1. Ieksgjas kartibas noteikumi (turpmak teksta —
Noteikumi) nosaka kartibu, kada jaievéro SIA
“Rigas universalais terminals”, vienotais
registracijas Nr. 40003559736, (turpmak teksta —
RUT) piederosajas telpas, koplietosanas telpas un
ostas terminala teritorija, ka art SIA “Alpha
ekspress”, vienotais registracijas Nr.
40003591468, (turpmak teksta — AE)
piederosajas telpas, koplietoSanas telpas un uz
AE dzelzcela pievadceliem, nodrosinot kartibu,
sanitaro tiribu, aizsargajot RUT, AE un katra
klienta tiestbas un likumiskas intereses.

2. Noteikumi ir saistoS§i visam personam, kuras
uzturas RUT un AE piederosajas telpas,
koplietosanas telpas un ostas terminala teritorija.

3. Personas, kura parkapusi Noteikumus, pienakums
ir atlidzinat visus Noteikumu parkapuma
rezultata radusos zaudgjumus.

SIA Rigas universialais terminalis, Vienotais reg. Nr LV40003559736, Birztalu iela 15, Riga, LV-1015, Latvija, talr. +371 62003500, fakss +371 620003399
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SIA RIGAS UNIVERSALAIS TERMINALS AND
SIA ALPHA EKSPRESS

INTERNAL PROCEDURE REGULATIONS

1. Internal Procedure Regulations (hereinafter
referred to as the Regulations) shall prescribe the
procedure to be complied with in the premises,
common use premises and port terminal territory
owned by SIA Rigas universalais terminals,
unified registration No 40003559736, (hereinafter
referred to as RUT), as well as in the premises, and
common use premises owned by SIA Alpha
ekspress, unified registration No 40003591468,
(hereinafter referred to as AE) and on the railway
sidings of AE, ensuring the order, sanitary
cleanliness, and protecting the rights and lawful
interests of RUT, AE and each client.

2. The Regulations shall be binding on all persons
staying in the premises, common use premises and
port terminal territory owned by RUT and AE.

3. It shall be the duty of a person, who has violated the

Regulations, to compensate all and any losses
incurred as a result of the violation of the
Regulations.
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4. Ar mérki nodrosinat RUT un AE legitimo interesu
ieveérosanu, RUT un AE ostas terminala teritorija
tiek veikta videonovéroS$ana. Personas dati, kas
iegliti videonoverosanas rezultata, tiek glabati un
apstradati saskana ar LAT-RUT-PD2

“VideonovéroSanas datu aizsardzibas
noteikumiem”. Klienti ar LAT-RUT-PD2
“Videonoverosanas datu aizsardzibas

noteikumiem” ir tiesigi iepazities RUT un AE
biroja, Riga, Birztalu iela 15.

5. Uzturoties RUT un AE piederosajas telpas un ostas
terminala teritorija ir pienakums ieverot sekojoSus
noteikumus:

5.1. aizliegts piegruzot un piesarnot telpas,
koplietoSanas telpas un ostas terminala
teritoriju;

5.2. aizliegts izgazt vai turét atkritumus tam
neparedzetas vietas, aizliegts vakt, uzkrat
kaudzés vai laukumos atkritumus, iznemot
specialas noteikta parauga tvertnés un tam
atveletas vietas;

5.3. aizliegts atrasties alkohola (ne vairak ka 0,0 %
izelpa) un/vai psihotropo/narkotisko vielu
reibuma stavoklr;

5.4. aizliegts smékét telpas, teritorija  un
koplietosanas telpas. Smekét ostas terminala
teritorija atlauts tikai tam speciali paredzgtas
vietas;

5.5. aizliegts uzturéties nepiedero§am personam;

5.6. aizliegts ar savu darbibu/bezdarbibu traucéet
citus klientus un personas, kuras uzturas telpas,
koplietoSanas telpas un ostas terminala
teritorija;

5.7. aizliegts bojat apstadijumus, cela klajumus;

5.8. visiem transportlidzekliem aizliegts apstaties un
stavet vietas, kur ar apstaSanos tiek traucéta
ostas tehnikas, wvai citu transportlidzeklu
kustiba, vai tick apdraudgta personu vai pasuma
drosiba;

4.

5.1

5.2.

5.3.

54.

5.5.

5.6.

5.7.

5.8.

For the purposes of ensuring the observance of
legitimate interests of RUT and AE, the video
surveillance is being carried out in the port
terminal territory of the of RUT and AE. Personal
data obtained as a result of video surveillance shall
be stored and processed in accordance with LAT-
RUT-PD2 “Video Surveillance Data Protection
Regulations”. The clients shall be entitled to get
acquainted  with  LAT-RUT-PD2  “Video
Surveillance Data Protection Regulations” in the
office premises of RUT and AE, in Riga, Birztalu
Street 15.

. A duty is prescribed to observe the following

regulations, when staying in the premises and the
port terminal territory owned by RUT and AE:

it shall be prohibited to pollute and litter the
premises, common use premises and port
terminal territory;

it shall be prohibited to damp or keep waste in
the places not designated thereto, it shall be
prohibited to collect waste, stack or store it on
sites/yards, except in the special containers of a
particular form and in the places specially
designated thereto;

it shall be prohibited to be in the condition of
intoxication of alcohol (no more than 0,0 %)
and/or psychotropic/ narcotic substances;

it shall be prohibited to smoke in the premises
and common use premises. Smoking in the port
terminal territory shall be allowed only in places
specially designated thereto;

it shall be prohibited for unauthorized persons
to stay in the territory and the premises;

it shall be prohibited, by one’s
actions/omission, to disturb other clients and
persons staying in the premises, common use
premises and port terminal territory;

it shall be prohibited to damage the greenery,
road coverings.

it shall be prohibited for any vehicles to stop
and be parked in places, where such parking
interferes with the movement of the port
machinery or other vehicles, or endangers the
safety of persons or property;



5.9.

5.10.

5.11.

5.12.

5.13.

5.14.

5.15.

5.16.

5.17.

5.18.

5.19.

ostas teritorija visiem transportlidzekliem
jaievero visi dzelzcela parbrauktuvju noteikumi
un transportlidzekliem aizliegts  skérsot
dzelzcela sliedes tam neparedz&tas vietas;

ostas teritorija transportlidzekliem aizliegts
parvietoties ar atrumu, kas parsniedz 30km/h;

aizliegts novietot transportlidzekli vai citas
iekartas tuvak par 2m no dzelzcela argjas
sliedes;

ostas teritorija aizliegts atrasties un parvietoties
bez signalvestes.

Ostas teritorija aizliegts makskerét;

apmekl&tajiem, viesiem, citam nepiedero$am
personam aizliegts pietuvoties tuvak par 50m no
mobila ostas celtna, 50m no portalceltna, 50m
no ekskavatora to darbibas laika;

ar transportlidzekliem/kajam aizliegts
iebraukt/ieiet, atrasties piestatnes zona, bez
attiecigas  rakstiskas atlaujas; iebraukSana
piestatnes zonas (t.sk.visa veida kugu serviss:
partikas produktu piegade, degvielas piegade
(bunkur&sana), atkritumu izveSana, u.tml.)
atlauta tikai ieprieks rakstiski saskanojot
iebraukSanas un uztur€$anas piestatnes zona
laiku un vietu;

aizliegts tirit kravas transportus uz piestatnes,
dzelzcela sliedem, pie Skeldas un mizas
uzglabasanas laukumiem, to atlauts darit tikai
speciali noraditas vietas;

pienakums sekot un ievérot visas o0stas
teritorija izvietotajas cela zimes, ieskaitot
apstasanas un stavesanas vietu aizliegumus;

pienakums ievérot ostas teritorija un telpas
izvietotas droS§ibas zimes., piem., ja pie
caurlaizu postena izvietota droSibas zime
“Lietot atstarojoSu vesti”, tad visa RUT un AE
teritorija jalieto atstarojoSa veste vai augstas
redzamibas bridinajuma apggrbs;

ostas teritorija transportlidzekliem jaievéro
Celu satiksmes noteikumi;

5.9.

5.10.

5.11.

5.12.

5.13.

5.14.

5.15.

5.16.

5.17.

5.18.

5.19.

all vehicles must comply with all railway
crossing regulations and it shall be prohibited
for the vehicles to cross railway rails in the
places not designated thereto in the port
territory;

it shall be prohibited for the vehicles to drive at
a speed exceeding 30km/h in the port territory

it shall be prohibited to park a vehicle or other
equipment closer than in 2m distance from the
external rail of the railway;

it shall be prohibited to stay in and move around
the port territory without a reflective signal vest.

Fishing is prohibited in the port area;

it shall be prohibited for the visitors, guests and
other unauthorized persons to come closer than
50m to the mobile harbor crane, 50 m to the
portal crane and 50 m to the excavator, during
the operation thereof;

it shall be prohibited to drive with
vehicles/enter on foot and stay in the berth area
without a corresponding written permit; driving
into the berth area (incl., all types of vessel
service: delivery of food products, fuel supply
(bunkering), waste removal, etc.) shall only be
permitted by coordinating in advance and in
writing the time and place of entering/driving in
and staying in the berth area;

it shall be prohibited to clean the trucks (cargo
transport) on the berth, railway rails, by the chips
and bark storage sites/yards, cleaning the trucks
shall only be allowed in specially designated
places;

a duty to observe and comply all traffic signs
placed in the port territory, including the
prohibitions for stopping and parking places;

a duty to observe the safety signs placed in the
port territory and the premises, for example, if a
safety sign “Reflective vest to be used” is placed
by the gate check post, then a reflective vest or a
high visibility warning apparel must be used in
the entire territory of RUT and AE;

all vehicles in the port territory must comply
with the Road Traffic Regulations;



5.20. smago automasinu vaditajiem atlauts veikt 5.20. it shall be allowed for the truck drivers/operators

5.21.

5.22.

5.23.

5.24.

5.25.

5.26.

5.27.

piekabes parsegu (tentu) atveérsanu un visa veida
kravu atstiprina$anu no/uz piekabes
stiprinajumiem (t.sk joras konteineru) tikai
noraditaja izkrauSanas vieta. Pec visa veida
kravas atstiprinaSanas no/uz piekabes vai
piekabes  parsegu (tentu) atverSanas,
parvietoSanas ostas teritorija ir aizliegta;

smago automasinu izkrauSanas/iekrausanas
darbus atlauts veikt uz/blakus braucamas cela
dalas, ja tiek nodrosinats, ka atlikusais cela
platums ir vismaz 6m no
iekrausanas/izkrauSanas zonas un

iekrausanas/izkrauSanas zona tiek attiecigi
norobezota (minimums norobezojosie stabini,
konusi u.tml.),pargjie transporta lidzekli un
darbinieki atrodas drosa attaluma no
izkrauSanas/iekrausanas darbu vietas.

iekltSana ostas terminala teritorija un izklaiSana
no teritorijas atlauta tikai caur caurlaides
punktu, ieveérojot ostas teritorija spéka esosos
caurlaides rezima noteikumus;

pa speciali ierikotiem gaj&ju celiem un
trotuariem atlauts parvietoties tikai gaismu
atstarojosa signalveste.

apmekl€taju, viesu un citu uzaicinato personu
parvieto$anas ostas terminala teritorija ir atlauta
tikai uzaicinajusa uzp€muma  atbildigas
personas pavadiba, obligati lietojot sekojosus
individualas aizsardzibas lidzeklus:signalveste,
aizsargkivere un apavi ar purngalu aizsardzibu
un zoles aizsardzibu pretcaurdur$anu;

bez ieprieksgjas saskanosanas ar ISPS ostas
virsnieku, ostas terminala teritorija drikst
parvietoties ne vairak ka divas personas
uzaicinataja uznémuma atbildigas personas
pavadiba;

5.21.

5.22.

5.23.

5.24.

5.25.

to carry out the opening of the trailer tents and
unfastening of all types of cargoes from/on the
trailer fastenings (incl., sea containers) only on
the designated place of unloading. Any
movement within the port territory shall be
prohibited after the unfastening of all types of
cargoes from/on the trailer or the opening of the
trailer tents;

it shall be allowed to perform the truck
unloading/loading operations on/by the driving
lane, if it is ensured that the remaining width of
the road is at least 6m from the
loading/unloading area and the
loading/unloading area is properly fenced off (at
a minimum, by traffic stakes, traffic cones, etc.);
other means of transport and employees are at a
safe  distance from the place of
unloading/loading operations.

entering the port terminal territory and exiting
from the territory shall only be allowed through
the gate check point, observing the gate check
regime regulations applicable in the port
territory;

it shall be allowed to move around the specially
arranged pedestrian roads and sidewalks only in
a reflective vest.

the movement of visitors, guests and other
invited persons in the port terminal territory shall
only be allowed, if accompanied by the
responsible person of the inviting company,
mandatorily using the following personal
protective equipment: reflective vest, protective
helmet and safety toe and anti- penetration safety
sole footwear;

without prior coordination with the ISPS Port
Officer, not more than two persons may move
around the port terminal territory accompanied
by the responsible person of the inviting
company;

jebkada veida reklamas, plakatu un izkartnu 5.26.the placement of any type of advertisements,

izvietoSana telpas vai teritorija atlauta tikai
rakstveida saskanojot ar [znomataju;

bez RUT un AE atbildigas personas at]aujas,
aizliegts filmét un fotografet atrodoties
teritorija, aizliegts lietot bezpilota lidaparatus
(dronus) RUT un AE teritorija, ka arT lidot virs

5.27.

posters and signboards in the premises and
territory shall only be allowed by coordinating it
with the Lessor in writing;

without a permit of the responsible person of
RUT and AE, filming and photographing shall be
prohibited in the territory, and it shall be
prohibited to use unmanned aerial vehicles



5.28.

5.29.

7.1.

7.2.

RUT un AE teritorijas ar bezpilota lidaparatiem
(droniem) un film&t no tiem;

pienakums ievérot Latvijas Republika speka
esosas darba aizsardzibas, ugunsdrosibas,
sanitaras un citas normas, kas ir attiecinamas uz
darbibu RUT un AE telpas un ostas terminala
teritorija.

bez rakstiskas RUT un AE atlaujas jebkurai
pusei (tostarp ligumsl&dzgjiem un
apakSuznémejiem) ir aizliegts izmantot RUT
un/vai AE tdens un elektribas infrastruktaru.
Puses vai puSu pienakums un atbildiba ir
nodro§inat, ka tiek izmantots droSs un
atbilstoss darba aprikojums. RUT vai AE ir
tiesibas prasit atlidzinat zaud&umus, kas
radusies tidens un/vai elektribas infrastrukttiras
nepareizas  izmantoSanas vai  nedrosa,
neatbilstosa aprikojuma del.

Klientu pienakums un atbildiba ir nodroSinat
So noteikumu ievéroSanu no ta darbinieku,
apaksSuznémgju, darbuznemgju un
apmekletaju puses.

Par katru $o noteikumu parkapumu RUT vai
AE ir tiesigs:

Neielaist personu un/vai transporta lidzekli
ostas terminala teritorija vai uzlikt pienakumu
nekavegjoties atstat ostas terminala teritoriju;

Uzlikt naudas sodu EUR 100,00 (viens simts
EUR) apméra. Soda naudas samaksa neatbrivo
no parkapuma rezultata nodarito zaud&umu
atlidzinasanas pienakuma.

Noteikumi stajas speka ar 2024.gada
1.novembri. Ar $o Noteikumu spéka stasanos
juridisko spéku zaudé 2023.gada 01.janija SIA
“Rigas universalais terminals” Ieksgjie
kartibas noteikumi.

5.28.

5.29.

6.

For each
Regulations, RUT or AE shall be entitled:

(drones) in the territory of RUT and AE, as well
as to fly over the territory of RUT and AE with
unmanned aerial vehicles (drones) and to
perform filming from them;

a duty to comply with the labour protection, fire
safety, sanitary and other rules in effect in the
Republic of Latvia and applicable to the activities
carried out in the premises and port terminal
territory of RUT and AE.

without written permission of RUT and AE, it
shall be prohibited for any parties (including
contractors and subcontractors) to use RUT
and/or AE’s utilities. It shall be the duty and
responsibility of the party or parties to ensure
safe and proper working equipment are used.
RUT or AE shall be entitled to pursue any
damages due to misuse of utilities or unsafe or
improper equipment.

It shall be the duty and responsibility of the

clients to ensure the observance of these
Regulations alsoon the part of their employees,
subcontractors,contractors and visitors.

instance of violation of these

7.1. Not to admit a person and/or a vehicle into the port
terminal territory or to impose a duty to
immediately leave the port terminal territory;

7.2.

To impose a fine in the amount of EUR 100.00

(one hundred euros). The payment of the fine
shall not release from the duty to compensate the
losses caused as result of the violation.

The Regulations shall come into force as of 1%
November 2024. From the moment of coming
into
15t Jun 2023 Internal Procedure Regulations of
SIA Rigas universalais terminals shall become
legally null and void.

force of these Regulations, the
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SIA “RIGAS UNIVERSALAIS TERMINALS”
UN SIA “ALPHA EKSPRESS”

LIGUMSLEDZEJU ATLASES POLITIKA

Istenojot Globalo ligumslédzeju atlases politiku
(“GCSP”),
nosaka kritérijus un prasibas, kas jaievéro visiem
Portek International Pte. Ltd./Mitsui & Co., Ltd.
meitasuznémuma SIA “Rigas universalais terminals”,
vienotais registracijas Nr. 40003559736, (turpmak

teksta —RUT) ka arT SIA “Alpha ekspress”, vienotais

registracijas Nr. 40003591468, (turpmak teksta — AE)
LIGUMSLEDZEJIEM*,

DARBA AIZSARDZIBAS POLITIKA

LIGUMSLEDZEJAM jaizstrada un jaisteno Darba

aizsardzibas politiku, kas balstita uz principu, ka stingri
darba aizsardzibas standarti un uznémuma darbiba ir
savstarp€ji atbalstosi un stiprinosi, ka ar1 informes un
uzturés Darba aizsardzibas politiku ar darbiniekiem un
ieinteres€tajam pusém.

DARBA  AIZSARDZIBAS PARVALDIBAS

SISTEMA

LIGUMSLEDZEJAM jaisteno parvaldibas sisteému,
kas atbilst vinu pasu darba aizsardzibas prasibam un ir
saskana ar attiecigajiem nacionalajiem un/vai
starptautiskajiem  kodeksiem  un  standartiem.
Parvaldibas sisteémai jaaptver visas darbibas jomas,
ieskaitot LIGUMSLEDZEJA un ta apakSuznémégju
veiktos darbus un LIGUMSLEDZEJU un ta

§1 LIGUMSLEDZEJU atlases politika
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SIA RIGAS UNIVERSALAIS TERMINALS AND

SIA ALPHA EKSPRESS
CONTRACTOR SELECTION POLICY

1. As part of implementation of the Global Contractor

Selection Policy (“GCSP”) this CONTRACTOR
selection policy shall prescribe the criteria and
requirements to be complied with by all Portek
International Pte. Ltd./Mitsui & Co., Ltd. subsidiary
SIA Rigas universalais termindls, unified registration
No 40003559736, (hereinafterreferred to as RUT), as
well as by SIA Alpha ekspress, unified registration No
40003591468, (hereinafter referred to as AE)
CONTRACTORS*.

2. OCCUPATIONAL HEALTH AND SAFETY POLICY

1

CONTRACTOR shall develop, implement an
Occupational Health & Safety Policy based on the
principle that strong health and safety and health
standards and corporate performance are mutually
supportive and reinforcing, and shall communicate and
maintain it with employees and stakeholders.

OCCUPATIONAL HEALTH AND SAFETY
MANAGEMENT SYSTEM

CONTRACTOR shall implement a management
system that meets their own occupational health and
safety requirements and is consistent with and
applicable to the requirements of relevant national
and/or international codes and standards. The
management system shall cover all areas of operations,
including the work performed by

SIA Rigas universialais terminalis, Vienotais reg. Nr LV40003559736, Birztalu iela 15, Riga, LV-1015, Latvija, talr. +371 62003500, fakss +371 620003399



5.DARBA  AIZSARDZIBAS

apakSuznéméju savstarpgjas attiecibas, un jabit pilniba
informétai par darba aizsardzibas likumiem un
piem@rojamiem noteikumiem un sp&jigai nodro$inat
atbilstibas pieradijumus. Tai jaspgj sniegt pieradijumus
par atbilstibu darba aizsardzibas likumiem un
noteikumiem. Parvaldibas sistémai jaietver arl
nepartrauktas uzlaboSanas programma.

4. NORMATIVO AKTU ATBILSTIBA

LIGUMSLEDZEJAM jaievéro visus piemérojamos
viet€jos, nacionalos un starptautiskos likumus un
janover§s to noteikumu parkapumus attieciba uz
saviem produktiem, darbibam, aktivitatem, personalu
un vidi. LIGUMSLEDZEJA vadibai jabat labi
informéeta par likumiem, kas attiecas uz vinu darbibas
jomu, un nepartraukti jaseko to attistibai.

NODROSINASANA
LIGUMSLEDZEJAM janodrosina tadus fiziskos un
garigos darba apstaklus, kas lauj darbiniekiem dros$i un
efektivi veikt savu darbu. LIGUMSLEDZEJAM jabiit
riska novertéSanas procediiram darba aizsardziba,

tostarp bistamibas identific€Sanas, novertésanas,
samazinasanas un noversanas procediram.
Preventivajiem pasakumiem jaietver, pieméram,

drosibas instrukcijas, darba procediiras, profilaktiskas
apkopes, darbinieku apmacibas, piemérotu drosibas
aprikojumu, personigo aizsardzibas aprikojumu,
dzirdes aizsardzibu, kimisko vielu kontroli, masinu
aizsardzibu utt. LIGUMSLEDZEJAM janodro$ina, ka
visi darbinieki ievéro un vienmér pieméro droSas
prakses un procediras. LIGUMSLEDZEJAM
janozimeé personu un/vai vina/vinas aizvietotaju, kas
atbildigs par savu darbinieku darba aizsardzibu, un s§im
nolikam  janodros§ina  nepiecieSamos  resursus.
LIGUMSLEDZEJAM ari jabit atbildigam par savu
darbinieku darba aizsardzibu, stradajot arpus savas
iestades (pieméram, klienta objekta). ST atbildiba
attiecas arf uz nepilna laika un pagaidu darbiniekiem,
kurus pienémis darba LIGUMSLEDZEJS vai ta
apakSuznéméji.

. DROSIBA

LIGUMSLEDZEJAM javeic visus nepiecieSsamos
drosibas pasakumus, lai noverstu zaud&jumu, zadzibu,
sabotazas, vandalisma vai citu bojajumu risku.

. KOMPETENCE UN ATTISTIBA

LIGUMSLEDZEJAM janodrosina, ka ta darbiniekiem
ir izglitiba, apmaciba un kompetence, atbilstosi
ienemamajam amatiem un veicamajam darbam, un vini
ir informéti par politiku, tiestbam un pienakumiem, kas
saistiti ar darba izpildi. LIGUMSLEDZEJAM
janodrosina, ka ta darbinieki un netieSie darbinieki,
tostarp apakSuznemgéji, regulari vai nepiecieSamibas

. COMPETENCE

CONTRACTOR and its subcontractors and all
interfaces  between CONTRACTOR and its
subcontractors and shall be fully informed of and able
to provide evidence of compliance with occupational
health and safety laws and applicable regulations. It
must be able to provide evidence of compliance with
occupational health and safety laws and regulations.
The management system must also include a
continuous improvement program.

4. REGULATORY COMPLIANCE

CONTRACTOR shall comply with and prevent
violations of all applicable local, national, and
international laws and regulations regarding its
products, operations, activities, personnel, and
environment. CONTRACTOR's management shall be
well informed of the laws relevant to their area of
business and shall continuously monitor their
development.

ENSURING OCCUPATIONAL HEALTH AND

SAFETY

CONTRACTOR shall ensure physical and mental
working conditions that allow employees to perform
their work safely and efficiently. CONTRACTOR shall
have risk assessment procedures for occupational
health and safety, including hazard identification,
evaluation, mitigation, and prevention. Preventive
measures  shall include, for example, safety
instructions, work procedures, preventive maintenance,
employee training, appropriate safety equipment,
personal protective equipment, hearing protection,
chemical  control, machine  protection, etc.
CONTRACTOR shall ensure that all workers respect
and always apply safe practices and procedures.
CONTRACTOR shall designate a person and/or his/her
coverage responsible for the occupational health of its
employees and shall ensure that the necessary resources
are available. CONTRACTOR shall also be responsible
for the occupational health of its employees working
outside of its establishment (e.g., on the premises of a
client facility). This responsibility extends to part-time
and temporary workers hired or subcontracted by
CONTRACTOR.

SECURITY

CONTRACTOR shall take all necessary security
measures to prevent risk of loss, theft, sabotage,
vandalism, or other damage.

AND DEVELOPMENT
CONTRACTOR shall ensure that its employees
have the education, training, and competence
necessary for their positions and jobs and are aware
of the policies, rights, and responsibilities
associated  with performing  their  jobs.
CONTRACTOR shall ensure that its own employees
and indirect employees, including subcontractors,



gadijuma atbilst §Im prasibam. LIGUMSLEDZEJAM
jauztur darbinieku tehnisko kvalifikaciju, sertifikatu un
apmacibas uzskaiti.

. DARBA PARTRAUKSANAS TIESIBAS
LIGUMSLEDZEJAM janodrosina, ka ta darbiniekiem
ir tiesibas partraukt darbu vai partraukt pildamo darbu,
ja darbinieki uzskata, ka tas ir bistams un pastav tulitgjs
ievainojuma guSanas risks, ka arT janodro$ina
procediras atbilstosi §im noliikam.

. DARBA ATLAUJU UN APSTIPRINASANAS
PROCESI

LIGUMSLEDZEJAM jaizveido un jauztur darba
atlauju un apstiprinaSanas procediru augsta riska
darbam. Darba atlaujas un to izmainas jaapstiprina
LIGUMSLEDZEJA vadibas nozimgtai iestadei. Augsta
riska darbs ietver, bet neaprobeZojas ar, ugunsbistamu
darbu, darbu ierobeZotas telpas, darbu augstuma, darbs
ar elektroenergiju, rak§anu un tran$eju darbu, nir§anu un
bistamo energijas avotu izolacijas un blok&sanas darbu.
lestadei jazino par darba sakSanu, partraukSanu un
pabeigsanu. Parasti neplanotu darbu nevajadzétu veikt,
un, bet ja tas ir neizb&gami, to javeic stingra uzraudziba.

DARBA NEMEJU VESELIBA

LIGUMSLEDZEJS ir atbildigs par to, lai visi
darbinieki, kas tieck mobilizéti darba vieta, bitu
medictniski, fiziski un garigi pieméroti veikt savus
pienakumus. LIGUMSLEDZEIJS nodro$ina piemérotu
un savlaicigu nepiecieSamo medicinisko apripi,
ieskaitot, bet neaprobezojoties ar mediciniskam
konsultacijam, arsté$anu, hospitalizaciju un ikdienas
fiziskajam parbaudém.

DARBA PIEMEROTIBA

LIGUMSLEDZEJAM jabiit atbildigam par savu
darbinieku  piem@rotibu  darbam. Slimiba vai
invaliditate, ka arT nogurums, kas ietekmé darba izpildi,
japazino pirms darba sakuma, un ir jabiit procedurai, lai
darbinieki to varétu izdarit. Darbinieki nedrikst stradat
alkohola vai  narkotisko vielu ietekm& un
LIGUMSLEDZEJS ir atbildigs par to, lai darbinieki
nebiitu alkohola vai narkotisko vielu ietekm& darba
laika. Ir jabat procediram darba 1slaicigai vai pastavigai
apturéSanai neatbilstibas gadijuma.

INCIDENTU ZINOSANA

LIGUMSLEDZEJAM jaizveido procediiras, lai
nodro$inatu, ka visi incidenti un notikumi, tostarp
drogibas  risku novérojumi  (piem&ram, darba
negadijumi, situacijam, kas gandriz izraisa negadijumu,
nedrosi apstakli vai aktivitates, Ipasuma bojajumi, vides
bojajumi utt.), tiek atri =zinoti un registréti.
LIGUMSLEDZEJAM jaizveido procediras, lai

comply with these requirements on a regular or as-
needed basis and shall maintain records of
employees' technical qualifications, certifications,
and training.

. STOP WORK AUTHORITY

CONTRACTOR will ensure that all personnel have the
right to stop work from starting or to interrupt work in
progress if they believe it is dangerous and there is an
imminent risk of injury and shall have procedures in
place for this purpose.

10.WORK PERMIT AND APPROVAL PROCESS

CONTRACTOR shall have and maintain a work permit
and approval process for high hazard work. Work
authorizations and permit modifications shall be made
by an authority designated by CONTRACTOR's
management. High hazard work includes, but is not
limited to, hot work, confined space entry, work at
height, electrical work, excavation and trenching,
diving work, and isolation and lockout of hazardous
energy sources. The Authority shall be notified of the
start, stop, and end of work. As a rule, unplanned work
should not be performed, and if unavoidable, it should
be performed under strict supervision.

11.EMPLOYEE HEALTH

CONTRACTOR is responsible for ensuring that all
employees mobilized to the workplace and where work
is to be performed are medically, physically, and
mentally fit to perform their assigned duties.
CONTRACTOR shall provide suitable and timely
necessary medical care, including but not limited to,
medical consultation, treatment, hospitalization and
routine physical examinations.

12.JOB FITNESS

CONTRACTOR shall be responsible for the fitness for
duty of its employees. Iliness or disability, and fatigue
affecting job performance, should be reported prior to
the start of work and there shall be a procedure for
employees to report this. Employees must not work
under the influence of drugs or alcohol, and
CONTRACTOR is responsible for ensuring that
employees are not under the influence of drugs or
alcohol while on the job. Have procedures in place to
suspend work temporarily or permanently in the event
of noncompliance.

13.INCIDENT REPORTING

CONTRACTOR shall have procedures to ensure that
all incidents and events, including safety observations
(e.g., occupational accidents, near misses, unsafe
conditions  or  activities, property  damage,
environmental damage, etc.). are promptly reported and
recorded. It shall have procedures to ensure that deaths
and disabilities are communicated to RUT/AE within



nodro$inatu, ka naves gadjjumi un invaliditates tiek

pazinoti RUT/AE  seSu (6) stundu laika.
LIGUMSLEDZEJAM jaizstrada un jadarbojas
sistematiski, lai analizétu =zinotos negadijumus/

notikumus un izstradatu un Istenotu korektivus un
preventivus pasakumus. Turklat aktivi javac un
jaanalizé informacija par situacijam, kas gandriz
izraistjusas negadijumu un bistamiem apstakliem, kas
nav izraisijusi negadijumus, lai noverstu turpmako
negadijumu rasanos.

ARKARTAS REAGESANA
LIGUMSLEDZEJAM jaizstrada un jauztur arkartas

reag€Sanas  planu  iesp&amiem  nelabveligiem
notikumiem, pieméram, darba negadijumiem,
ugunsgrékiem, plasa méroga dabas katastrofam,
Socialiem nemieriem un terorismam.

LIGUMSLEDZEJAM ari janodrosina pietiekamu
skaitu pirmas palidzibas sniedz&u un jaizveido vai
jauztur pietieckamu skaitu pirmas palidzibas vietu
atkariba no darba apjoma un esoSajiem riskiem.

KOMUNIKACIJA

LIGUMSLEDZEJAM janodrosina, ka visi darbinieki
sazinas dros$a, skaidra un efektiva veida. Ir batiski, lai
rakstiskas, vizualas un mutiskas instrukcijas tiktu
sniegtas un saprastas darbiniekiem no vadibas un
uzraudzibas Iimepa un individuali starp visam
iesaistitajam pusém. LIGUMSLEDZEJAM janosaka
prasibas sazinai starp multinacionaliem darbiniekiem
un janodrosina, ka katrs darbinieks izmanto kopigu
valodu vai tam ir tulks.

ZINOSANA UN AUDITS

LIGUMSLEDZEJS periodiski zinos par veselibas un
drogibas raditajiem, ka to prasa Portek un/vai ta filiales.
Sie raditaji var ietvert darba stundas, negadfjumu un
incidentu raditajus, veselibas un dro$ibas apmacibu un
sanaksmju skaitu, auditu un atklajumu skaitu, atkritumu
un energijas statistiku utt., un tie var ietvert vésturiskos
datus atkariba no zinojuma veida. Portek un ta filiales,
ja nepiecieSams, var arl veikt savus vai tresas puses
auditus, lai izméritu un novértétu LIGUMSLEDZEJA
veselibas un drosibas veiktspgju, atbilstibu likumiem un
noteikumiem, ka ar1 reakciju uz negadijumiem un
notikumiem.

CILVEKTIESIBAS

LIGUMSLEDZEJAM sava kompanija jaizstrada un
jauztur cilvektiesibu aizsardzibas politika. Sai politikai
jabalstas vismaz uz Mitsui Global Group Cilvektiesibu
politikas wun starptautiski atzitiem cilvektiesibu
ievérosanas principiem, proti, Starptautisko
cilvektiestbu hartu un SDO Deklaraciju par
pamatprincipiem un tiesibam darba. Tai jatiek pazinotai
darbiniekiem, un jabut izveidotai procedirai, lai zinotu,
apspriestu  un saskanotu jebkadus parkapumu
gadijumus.

six (6) hours. CONTRACTOR is required to formulate
and operate a system to analyse reported
accidents/events and formulate and implement
corrective and preventive measures. In addition,
information on near misses and hazardous conditions
that did not lead to accidents should be actively
collected and analysed to deter the occurrence of future
accidents.

14. EMERGENCY RESPONSE

CONTRACTOR is required to develop and maintain an
emergency response plan for possible adverse events
such as occupational accidents, fire, widespread natural
disasters, social unrest, and terrorism. CONTRACTOR
shall also provide a sufficient number of first aid
providers and establish or maintain a sufficient number
of first aid facilities, depending on the scope of work
and existing risks.

15.COMMUNICATION

CONTRACTOR shall ensure that all employees
communicate in a safe, clear, and effective manner. It
is essential that written, visual, and verbal instructions
be given to and understood by workers from the
management and supervisory levels and individually
among all parties involved. CONTRACTOR shall
specify requirements for communication among
multinational workers and shall ensure that each worker
uses a common language or has an interpreter.

16.REPORTING AND AUDITING

CONTRACTOR shall periodically report health and
safety metrics as required by Portek and/or its affiliates.
These may include working hours, accident and
incident rates, number of health and safety trainings and
meetings, number of audits and findings, waste, and
energy statistics, etc., and may include historical data
depending on the nature of the report. At parties’ own
costs, Portek and its affiliates may also conduct their
own or third-party audits as necessary to measure and
evaluater CONTRACTORS' health and safety
performance, compliance with laws and regulations,
and response to accidents and events.

17.HUMAN RIGHTS

CONTRACTOR shall develop and maintain a human
rights protection policy for their company. This policy
shall be based at a minimum on Mitsui Global Group's
Human Rights Policy and internationally recognized
principles of respect for human rights, namely the
International Bill of Human Rights and the ILO
Declaration on Fundamental Principles and Rights at
Work. It shall be communicated to employees, and
procedures shall be in place for reporting, discussing,
and conciliating in the event of any misconduct.



*“LIGUMSLEDZEJS” nozimé to paSu, kas piegadatajs,
pakalpojumu sniedzgjs, pardevejs un ieklauj ta personalu,
darbiniekus, agentus, apakSuznéméjus un/vai
apakSuznéméju personalu, kas ir noslédzis ligumu vai
iesaistits darbibu vai darbu veikSana, Ipasi, ja tas ietver
manualu darbu, Portek biroja(os), noraditaja vieta(s),
piegades adresg(s), telpa(s), uzn€muma(0s), noliktava(s),
terminali(0s), kugi(os) un/vai cita darba vieta(s), kas ir
Portek un/vai ta filialu kontrole un/vai piekluve,
“Darbinieki” ietver jebkuru stradnieku vai personalu vai
agentu, neatkarigi no ta, vai vini ir nodarbinati pastavigi
vai Tslaicigi vai ir gadfjuma rakstura darbinieki. “Portek
filiales” ietver Mitsui Global Group un vinu filiales.

**CONTRACTOR” shall have the same meaning with
vendor, supplier, service provider, contractor, seller and shall
include their personnel, employee, agent, subcontractor,
and/or subcontractor’s personnel, which contracted or
commissioned to carry out operations or works, in particular
which involves manual labor, within Portek’s office(s),
designated site(s), delivery address(es), premise(s),
establishment(s), warehouse(s), terminal(s), vessel(s), and/or
such other workplace(s) which are under Portek’s and/or its
Affiliates’ control and/or access, “Employees” shall include
any workmen or personnel or agent, be it employed
permanently or temporarily or ad-hoc basis. “Portek’s
affiliates” shall include Mitsui Global Group and their
affiliates.



